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You can prolong the life of your typewriter by 


daily cleaning, reasonable care. But let us do the 
big things . .. repairs, oiling, adjusting. Don’t wait 


for breakdowns. Arrange for inspection.. now! 
SMITH-CORONA 
Typewriter Service 


tL C SMITH & CORONA TYPEWRITERS INC SYRACUSE NEW YORK 
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By learning stenography at your Gregg __ records safe and easy to read... Micrometric 
School, you are helping to lick the Axis. Carbon Paper (the famous product with 
It takes millions of letters and forms to the white scale) is simplifying and speed 
build guns and planes and tanks, and to ing the work of skilled secretaries at a 
keep the home front moving. More skilled time when every second counts. Ask your 
secretaries are needed. School Supply Department for the special 


Wherever you work after graduation, student pack. 


you are likely to find Webster products in Don’t wait. Familiarize yourself now 
action... Star Brand Ribbons are turning with these products before you are asked 

. — lette 1 repor } ise them. } vee , he d 
out neat, clean letters anc reports in DusSI- to use them. OF § enerations, the wor 
ness offices and war plants... Mu/tiKop) “Webster” has meant “quality” in busi- 
Carbon Papers ate keeping valuable war ness offices throughout the world. 


CONVENIENT ORDER FORM for SCHOOL SUPPLY DEPTS. 


Send this Coupon to WE «6GREGG PUBLISHING CO. 


% 
' 
' 
' 
: 270 Madison Ave., New York 1 
,; ' s 
i = - « “ . e 4 

All . to-date schools _ now : Please send me packs of Micrometric Carbon : 
ordering Micrometric Carbon 4 Paper for school use at 7}4 cents per pack plus post- ' 
Paper from the Gregg Publishing 5 age. Address bill to r 
= i” : ' 
Company. The couponisforyour 4 r 
: gs Name ' 
convenience ' ' 
: : 

8 School Street 
‘ 
F.S.WEBSTER COMPANY : : 
17 Amherst St., Cambridge, Mass. ! Cit) State : 
5 ' 
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> ; ° , ; 
Please mention the Grega Writer when answering advertisements. 
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FOR SECRETARIAL TRAINING 


APPLIED 
SECRETARIAL PRACTICE 
SECOND EDITION 


By John Robert Gregg 








A national favorite, this text trains the 
student in the procedures, the actual work, 


the customs of the office, business papers, 





office machines, and filing all as they 





are found in today’s oftice. 





Skill in shorthand. English, spelling, typing, and secretarial 


arithmetic is carried to higher levels through selected drills. 


Realism is attained in personality training. A marketable person- 


ality is built through specialized projects. 


Special emphasis is placed on training the student to plan and 
carry out a successful job-finding campaign. This is interesting and 


practicable. 


Two practical, correlated workbooks Business Forms for 
A pplied Secretarial Practice, Second Edition, Part I and Part Il 
are available. The use of Part II (advanced) extends the course 
to two semesters. Also, there are available three double-faced 


Victrola records for secretarial training. 
o 


THE GREGG PUBLISHING COMPANY 


New York Chicago San Francisco Boston Toronto London 


Please mention the Gregg Writer when answering advertisements 
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GREGG A\bout This 
OPE Oe AS eee ee | 


A School Of $- jot. whether you ore just storing the | 
Business... 3 “\ 


Preferred by College 


Men and Women 


Students represent 80 colleges and 


universities and 30 states 





Stenographic, Secretarial, and 


Accounting Courses y 


Methods Courses for Teachers 


of Business 


Send for free booklet: “The Door- 


way to Opportunity.” 
Court Reporting Course 


W rite for special free booklet about 
school of Court Reporting: “Short- 


hand Reporting as a Profession.” 











Only high school graduates accepted. 


THE GREGG COLLEGE 


President, JOHN ROBERT GREGG, S.C.D 


Director, PAUL M. PAIR, M.A. 


Dept. G. W Mr. R 


6 N. Michigan Ave., Chicago, Ill 


BBB LLL LOIDPOPoOP_oP PAP PP 
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FREE! Your name beautifully written in 
© ornamental style and a copy of The 
Educator, containing lessons on penmanship, 


sent absolutely free. Good for 30 days. Send 


your name with this ad to 


THE EDUCATOR 
612 North Park St. Columbus, Ohio 








Commercial Clubs 


ORGANIZATION, PROGRAMS 
AND PLAYS 


By Archibald Alan Bowle 


published in response to a constant 
demand for a guide in organizing and 
conducting commercial clubs, etc., 
and for programs and plays that can 
be utilized by such organizations. 


Contents 


WHAT YOU MAY EXPECT FROM A COM. 
MERCIAL CLUB 


WHAT TO DO—THE INITIAL STEP 

DUTIES OF ORGANIZING COMMITTEES 

SCHOOL COMMERCIAL CLUBS 

THE ORGANIZATION MEETING 

PLANS FOR THE FUTURE 

SPECIMEN PROGRAMS IN OUTLINI 
FORM 

FIGHT PLAYS, COMPLETE FOR PRO- 
DUCTION 


Cloth Binding, Price $1.00 net 


Discount on orders for six or more copies 


THE GREGG PUBLISHING COMPANY 


New York Chicago Boston 


San Francisco London 

















COMPETENT TYPIST TEST 
leaflets may be had at 2c each, or a 
year’s subscription of ten tests for ten 
months at $1.00. 

As many subscriptions as you desire may 


be had at thi rate Order subscriptions 


now to secure full set of tests for 1943-'44 


THE GREGG WRITER 
Cc. T. Department 


270 Madison Ave. New York 16, N. Y. 











































hese are lonesome, waiting days for 
you. The telephone is strangely silent. 

No door bell rings. 

Across a thousand, thousand miles of 

straining heartstrings, his hand rests on 

your shoulder. 

“Keep your chin up,” he seems to say. 

“Til be back.” 

With all your heart, you wish he were 

back nou ! 

Bringing him back sooner is what we, too, 

are living for and working for. Your man 

and our men. Back! Safe! 


So we're making carbines — powerful, 
lightweight guns—for your man... instead 
of shiny, new, smooth-touch typewriters 
ior you. 

We know you're glad that’s the way it is. 
We know you could use a new Underwood. 
It would help you do your work faster, 
easier, better. We'd like you to have it, too 

if it weren't for him. 

Like you, we’re mighty proud to be work- 
ing hard to speed the day when he'll come 
back to you! 


Underwood Elliott Fisher Company 
One Park Avenue, New York 16, W. Y. 


% Ve are now in war production on U. S. Carbines 
Celiber .30 M-1 — Airplane Instruments — Gun Parts 
— Ammunition Components Fuses Primers and 
Miscellaneous Items. 















Please mention the 


Gregg Writer when answering advertisements. 
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THEN AND NOW 


Today’s experiences in an office job in the Big City call forth 
reminiscences of an earlier year’s adventurings with shorthand 





By JEAN THOMAS 


“The Traipsin’ Woman” 


iletely and with which, my nead at an annoy 


| id been a long and tedious court docket | 
that summer in the mountains of Kentucky, ing angle, | stumble and grope toward tli 
k in the davs of World War I, but as boss’s desk 
rt stenographer it had netted me an amount Then it was the placement agency—wher« 
ficient—what with typing transcripts of evi you could pick and choose. Now we're all 
e nce and taking depositions after adjournment card-indexed and pigeonholed and dated with 
to take a long-dreamed-of trip to New York, the Social Security Act that bars some of us 
ty artaches and disappointments, if you from high-powered government jobs, and some 
will, but to me the kindest, warmest place in times even from defense plants 
ll the world 
7 hen, if a body could write 100 words a IT’S fun to look back on those old times—it 
ite in shorthand and had a smattering was high adventure to try for and get all 
temporary jobs. Why, 


sorts of substituting 
| 


lige of typing, the sailing was easy 
{ World War I, I’ve been dictated 





n in my “interview” outfit of black, with in the days of W 
ite collar and cuffs, I'd sally forth, mindful to by all sorts of bosses, ranging from evan 
apy ing modest and not too dressy. That gelists, baseball managers, authors—to actresses 
isn't hard for me, either, since I never had and fortune tellers. There was the job witl 
ih cash ahead to splurge a Milgrim, a Texas Guinan, Queen of the Night Clubs. Tex 


didn't care a hoot about your age, your past 


read your short 


’ePinna, or a Peck & Peck creation. Klein's 


i! or your religion. “Can you 
hand? Can you tickle the keys of your typ 
writer in my dressing room while I chang 
wanted to know. I could. I did 
lub Queens go traipsin’ on tl 


AT the employment agencies—which were 
s bees then—to cover my nearsighted 
I’d try to find a chair where the sunlight But night « 

road betimes, and the stenographer was Icft to 


s to the job with tl 


Chat’s what sh« 


me the squints while facing my 
spective employer. And having the good 
rtune to be a scant five-foot and weighing 


t give 
scurry for herselit. It wa 


l.aymen’s Committee, who all too soon for my 


7 netv-eight—witches’ weight—I managed to convenience reached their goal to provide se 
get in and out of plenty of jobs back in the curity for aged ministers, and / was agai 
ivs of World War I unprovided for but came a job of typing 
Then, bless you, I gave no thought te bridge manuscripts for daring young authors who 
7 rk (I hadn't any) nor to bifocals, nor to were shamelessly exercising their freedom of 
| Something always turned up! 


lories And then, as now, the boss speech—on paper 


inting cak 


ent for youthful lines. But—dear sisters of 
the stenographic guild, a quarter of a century AND to pomt this tale to a timely tie-up 
es get in some tell-tale blows; a few pounds there was my most fascinat:ng of all jobs 
stenographer-secretary to Gloria Gould, young 


bifocals, without which 


ere and there—and 
vanish com est daughter 


ny stenographic notes blur ot 


ot Lreorge I. Gould Gloria was a 
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Portraits—the S$ 


From the T. S. A. “Echo” 


secre tary 


SECRETARY is a person, usually fe his secretary ; 1f she doesn’t know, she is dumb 
A: e, \ the bos iten tells every Ihe boss is not dumb tor not knowing, on ac 
* body it it do without. If count of what has he got a secretary for? 

Is a \ vaachelor he has to be on 
! i Id married man, she No man is a hero to his valet, and no boss 
b ru is a hero to his secretary. When a secretary 
am ‘ a cerned, realizes that boss wouldn't be worth fit 
either as a go-between or a teen dollars a week without her, she has to 
console herself with the fact that she wouldn't 
tary n to translate be getting her thirty-five per without him 
mbl tation into statements If secretaries in’t ne their jobs, hali 
are crisp and straightforward and yet the bosses e country would be washed 
hol ind s exits, so up. If secretaries published their bosses’ con 
himself when | dential the other half would be 
i cked 
somet re isl \ | ere r boss 1 
Sl 
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By DOROTHY STEVEN 


the natives ) young, enterpris 






[ had a whale of a time persuad 
the head men te sell it to me fe 


Reader's Digest 








a tribal trophy several hundred years 
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Information Desk 





Don't you often have questions to ask about 
the work of secretaries, stenographers, typists, 
or shorthand reporters? Why not send them 
to Information Desk, The Gregg Writer, 270 
Madison Avenue, New York 16, N. } { 


letter is not necessary—a postal card will do 
I 


l. \ class in sl thand was given the following 
sentence in dictatior You have charged my account 
with one copy of Gone h the Wind and two copies 
{ The Grapes if Wra 

After transcribing the letter some said that in 
business letters the titles of books should be enclosed 
mn quotation marks Others said that business writing 
was no different from ther forms of English, and 
that the titles should be underlined t dicate italics 

W you please t ne ti rrect way to punctu- 
ite the titles of b ks and magazine articles in bus 
ness etter writ s 

( _ ~ 


ase Please et me kK t I s t 

\ ma ty of th [ e are : The 
majority of the pe ea ' j VJ 8 

+i 

r 

( 
‘ 
‘ 
3. Please let me kr » the correct way of writing 
the following address: 210 - 89th Street, or 210-—S89th 


Street Vrs 1H 











Tue Grece Wrrrer, September, 1943 








Tue Grece Wrrrer. September, 1943 i 


THE DICTIONARY AS A PARTNER 


Take this eminent lexicographer into business with you to assure 
your stock of word-merchandise being on hand and adequate 


By DR. THOMAS TAPPER 
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First inhabited by the May i, Loltec 
and Aztec Indians, Mexico knew a 
civilization advanced over that of 
many t tries t Ne 
Wo ld. ur ‘ ' 1517 | ul : 
Hernandez de Cordova dat Yu 
tan th t t t It tha 
» i! t my t 
ilrea Dh 
l ) L New Spain and 
jue He 
i ( 1 
Vii KICO l tri 
vain to gait nee tin 
t]ye ‘ r \ f lt 
le is . 
cal \l 
Vational Theater and business street in bot t »pan 
Vex'co City and wl t ! i 
° , temporarily bv t ; , \ TTT ; 
VMexico—Our Next- semyted to establish under M 
+ e this was doot t 
Door Neighbor once aca 
: 546.135 ne . P 
\ vernt ‘ 
nk« the swiftness of modern | e are 758.258 
t is t terest to know a littl und is ' 
~_ t ! S Starting tl I nN cury, to it M 
\f ‘ ‘ 
. 7 > . t the natives t 
fe bers of t Pan Ar ’ wer \\ ‘ 
tobacco, sisa n tl tertile valleys 
. MEXICO ; ere Che torests y t ft 
. NES a ‘ n g ‘ 
S i | ( nia \n i 
g wa t Mex 
vacati ind many re b 
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sant < 
S V1 I \lex ) iy ( 
i t Azt ind Toltec 11s 
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1¢s £ \mong t Se s eg 
vral s of the Sun and Moon an 
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res 
silent 1 archs, Mt. O aba, Pop 
t ind Ixtaccihuatl, with their snow 
nes, ri majestically ver tl land 
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‘ way — inded by a col 
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nating sight 
“eRe utiful capital of the Repul 
lexico City, beautitul capital ot the Kepub 
stands on the same spot where the seat 
the Aztec Empire had been built Here, uu wa ws From GenoRca 
ancient and modern architecture blend in { street in Taxco looking toward Santa Prisca 


casing pattern Church 
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Saad Seles, x ved welor oapeslannt -. 
ndertak« } \f ‘ , ‘ 
\merical t 1 I I First of a New Series 
mal Universit f Mey t of Quizzes Arranged by 
ee ee gered E. LILLIAN HUTCHINSON ~ 
ern Hemi | ant t : | 
Interesting Facts 
4 
about Express Service 
Situations to be Met 
» DURING 
is I! 1) \ 
De ( < n % 
1942 
> BE Ss 2? ¥ J 
signi I ( 
> THE R Ri 
Parag ( \ 


equipp ew 252% \ 
vey syst 1 _ 
egula i b 

trucks on one side and strings of pres 

on the other, being loaded for 

scheduled trains later in t evening 





> MOVEMENT 






PA FLI ae t big Rail i) I xpress trucl 


eacn mani y twe stal irt 





; ‘ satina tame: ; 


aided in the evacuatt on 
Fast On ; "4 Nel ka ' — rising rf WI ‘ 








THE LEARNER 
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DON'T WAIT—LEARN IT NOW! 
Don't wait for an emergency to arise before preparing your- 
self to meet it. Master shorthand thoroughly at each step 





. By JANET KINLEY GREGG 





J ; ‘ t edit _ f t | ‘ 2 CS « ' , 
aul K, Unis 
‘ ; ‘ ] + + ; ’ ' 
; > ‘ \ ul 
. | Of : . ‘ . . , 
st | f 
“ i t ihe w s have a 
k 
I ! $ 
t a € 
na that 
IDEAS . 
D ; 
t it y nad 
| 
ca I t Ca t » t 
You wi 
| 
s had t 
t ‘ ted you 
that is neve! 
11 
( j “ 1 lil avi 
t } etty | en ne ¢ 1d 
S t ft to und just for one’s own 
\\ 
t ~ i i \< iil pt SsuCTI 
t . it ‘ } ] t n | r 
le that ty « \ to be 
' 
Ss ex 
~*~ ta ? 


many hours will 


r » | a me \\ le ri ) if s} rt} ind ] ‘ nil and | I t ! 
es itten bv und. I next is be saved lat n, 1 they occur more tre 
‘ ‘ limee res ‘ | wel] guently thar ny t l \s is the case 





‘ ng undercurve for may b i! S| iking SOT s may b ) ined to 
+ ctr ught etroke for ? erethet is | ~ Ls then in phrases trom 
‘ — l am, I am not, 








Ga <<. y or 


? 
P Poe | ‘él / / o? — 
, y 62 ye > 7 # — 
im gay go-good r—are-hour-our, (l—will-well, 
n—in-not, m—am-more, t—it-at, d—would, h—a-an, I will. he will. I am, I am not, he is, we are, you 
be-by-but, j—for, can go, this is the, it will not. 


th the, their-there p—pat, b 
have ish—shall-ship, ch—change-which, s—sir, 








oe Note that t vords account for fourt 
ss 1 ir study there will be f all we say it 
it al given shortened, or 
he re to shorthand wh: \ M * a ) Ps 
| \ i 1 1 it O ¢ : 4 z Uv ; 
mM . R S.\ P and O.LW are to speec 
ar) vriting Without them, the I, the, and, to, a, you, of, in, we, for. 
d certainly have to be very much 
ter than } , ls to be with them. Indeed I) you were to invest a dollar now and in 
| tha illiterate. Cherish th lune get back a hundred dollars, you would 


as thand illiter: eri 
minutes spent in not hesitate to do so. Yet that is comparable 



















to th t ef t 1 act i t i right are bot 
h i? rt in | t \\ ! ilso ft it 7 
; th % I ger t t ghand; d ts 
t that ! tline ‘ than ? t t's ss-strol 
e, is t t s made t ) 
val e } 
d PROCEEDING t s. we notice that 
irelessly tart t t West sa 
t t N and says 
{ I se t SaVS 
that es that yet it is 
‘ ‘ tt , S vy these s 
sting t f the 
‘ +1 


) 


Fé < C c . 
ad > . > 
i ~e — 
Cw o 
" Q 4, | 2 / 
) cat, mat pain ’ ¢ mie tf, din; get, aden 
ean 


( 4 yr (A , — ox i t K t i il 
¢ mething i but it is te 
at-it mou did-debt-date; in-not, am-more, men ” —— ey =_” 
j ni yy, SO sul il 1 ink Sas \\ 
hali-ship hange-which; 1, he; sir, put, be-by-but a 
his-ts for have can go-good are-hour-our wi t conscious tf ont 
ve u-your {Ais differ-different-ditlerence ; of ofan ‘ 1 1 | ‘ 2 y 
emen ’ n iar ge Spirit opportunity sever oe . : « 
purpose probable fear, fee tor exampk 's in ft rs sson \ Ol 
, ints t vet . ‘ ( ‘ | ive 1 
, e to say t N An 
‘ ; ‘ ‘ 1 N | ; 
! ‘ & K i ul 
é i ' | ~ Ss \ 
I { ‘ \\ I + +? eT? t , 
¢ \\ t . tta ip 1 1 N ‘ et ‘ <t ‘ aatl " c } ‘ 
’ ' t ther flatter the + . . 
‘ f P 
‘ Qt « S¢ i wr s6the en t » \ 1 
4 ‘ ; | s¢ «(} 
Sa it 4 nnino ft 











‘ ‘ ters must 
{ . - ” 
- - 
— . < « « _ ae X 
I mit a istomed 1 
, k 1) nm & © i, i 
! { thus it will gain sell 
] ‘ | \\ I ‘ 
trol. | ' Gece will wet be Gen | Turn t 
; invert , ’ 
‘ t ‘ ind one stroke i i 
t t 1 1 No one want get to ( Apt ray iN 
be | c am V1 iv ; . 
r even | il hnd that e ca t writ 
I T t 1 ton ty) 
4 lcd lita y . 
last cnoug S¢ cannot circies and 
) ) ) 7 Y 7 h. curves toget 1 \ even circies and 
straight lines t 1) ssarv to | ible t 
wi a } ny readab af 
‘ ~ _ — P 4 - ‘ 
Ihe Cal 


Wi rT h one is lan re! ? Ga\ stands for go rd ( 
and good goes tartnel This 1s like remember I can ake he an ick l am exam ple 
, ' , , genius 
gy I t starboard 1s the right side of a vess¢ Continued on page 15 
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Br putea ‘m Phrase Review 


Practice the ymmon phrases until you can write 
shes *m off in one : ain without hesitation, and can 
read your own notes as readily as you can these 
wf , ) , 
I LL = vA 
¢ y rs - gh ra 
4 


DP ge au YA DQ 
pom Sa + 3 Seg 
al tiag aig all ae i 

Sa oo A YY FI + 
(SALT OF —— Pa 
At altace’ “Pv “15 7 OF e. a 


ow Zo VI wun wc 4 Sa ym 


22 C2 ¢ $+ # CE 


pra ze 
W? f —" pss C_ 
of VOL | : al 


/ ‘( wa wa 


vy sl a -, rz s— gt 





y e 
= “~ ¥ v7 A 7 Asa oS owen ewe 
(e PO 9, “Yr ty PVP rl 


— OE LEO MSS CCH 
(7 
Z HK sos 


OP Pg, ee ee 








Lak dW) 71 fon ae = 
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Brief-Form Phrase Review 


On Chapters Four to Six 
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ON! 


Brief-Form Phrase Review 


CHAPTER ONE 


CuHapter Two 


CuHapTer THREE 


we Cuapter Four 
nN ? . 
, 4 i” ; 
‘i? , 
ane 
he ¢ ¢ hy 
‘ 
, 
Cuaprer Five 
, 
ily ‘ , at 
7 t 
‘ 
‘ , 
é 
CHAPTER Six 
" me. 4 please 
' ’ , 
” 
.. >. | 
Answers to Quiz on Page 10 
‘ we rope 
, ef. Stat 
e to t ( 1 
g e s 
} , 
li 
the 
, ‘ 
er e 
t e e t <6 
ioe 
4 } , g ¢ 
wt ! eit 
r t . \ x ‘ 
¢ «f . y e hetween the 
| st ge. | ng the 
g tte t will 
f = ‘ ‘ 
( e, ex 
* x I t 
| k ; 5 , } 
{ e e lee the 
- ' take y ; «it ‘ 
ao ial 
ask er t ew“ t 
, P 


15 
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CONFESSIONS OF AWARWORKER 


What happened to her in Washington, D. C., and how she found 
she needed to complete her training to do really satisfactory work 


By PHYLLIS BOWIE 





is a Sst t m the Bus ss Adminis t the pict ( 
t tior D partment | decided tl it | iwavs Wea on ft 
ild rather start working than finish my Although most of t vork was secre t 
llege career » one day in March, fol Vasn t especially lt t at first ye 
lowing Pearl Harbor and our entry into the t llege typewrit en 1 i g 
var, I took tl Civil Service examinatiot background for ty ers that 
n typewriting inded t g 
| \ weeks itt ( ere ] id ( sed I ters tron ( t \ 
t summer, | é 1 telegram aski ers ask n t 
ft I was availal 1 Juni Clerk-Typist teresting ind ey ’ 
| Was gtor LJ. 4 QO) « se there vere Vs | isant, f t ‘ 
‘ sorts of tests from friends who entirely satishied. Sev ‘ 
; it ‘ ne \\ is} sf gt n er ace the. Se t < ( \ ‘ 
ta id} < y t+ these rumors | tatior And t S S 
‘ hy ‘ e a | sevel mK, nt} « ¢} + tant \W\ ] iv 
Ve _— t \ irgely 1s { all sure t it ~ 
t t S S S s thar | rl « { 
st of it bv rt 
Y, 1m an amazingly short time, | 
t the Civil Service Commission ONE night t I ! supervis iske 
: he heart of our nation’s ine to take my turn at staying to ty] 
Capital, waiting in line to be sworn in as t report that would follow an important 
4 government } in the War Depart conference. Imagine my dismay na 
nt l next few days were a confusion nel in the confe sked tal t 
nting rooms, sing myself several times report down in thar Cert f 
tl! bus\ tv, and going back and fortl small after admitting 1 bilit 
t Was ton to the man hile tl ficers t 
th Pentag ng in Arlington tre report 1 I 
But k I began to feel fairly the | t < 
sett 1 «¢ sed at what had been ssigning mx t t 
" n \ tty little room in a neat conducive t g : 
gray bung t suburbs was to be short ing 
stay ind, since both my Che wo Va 
! l ihter were war work Sappointing, t Sey : \ é 
t t t me the s test wavs vere mex 1e1 t 1 as 
get trom the bi awling ther phases of t ‘ I wy n ta 
! t ; yr in which my fhee was tion Togethe t ve 
ited V« ik S|} ts il t I 2 1¢ ! 
s rides! Certainly they offered woling my k e with t t , 
vealt t material to the student of human most valuabl logether mastered tat 
You rubbed cibows with people of all vell the hurdle ind tl 1] ' 
es and nationalities—from every state in most of us t diff t stenci itting 
the Union dist T tented people, weary people pli ated hling Systen tally omplicate 
mesick people—people brim full of hope, government corr: ndet procedur aT 


piness—depending upon. their iplomatic telephor nvers 
at the moment. Adaptability 


1 sense of humor, were so AFTER I had been in the same offi 


two months, a « Ok i ma 
inder whon toget vit is sé 





get back to the job! My duties retary, was transtert nd in his place 
t assist the secretary of a i Cal 


major; tor, even though I wore no uniform months fore ive 


; 


3 
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t, wit far | is from | g a really good secretary 
id gained 1 ! nting fully traimed, sure f myself in every detail 
thers, | wasn't too dis So at the end of six months and a half | 
regrettully gave notice, stating my reason 
Naturally, wit t added responsibility, for leaving—my desire to return to college 
to s y | to get more thoroughly ind complete my education 
iainted with the filing system, and to really 
t ut icated correspondencs pro Ii was with genun regret that I took leave 
Gradually I a ired more skill in f my many office friends and supervisors, 
sol of the hundred an me techniques but my regret was tempered by the feeling 
1 as taking down telephone messages and that su a step was the only one that could 
receiving visitors—which are part of a se vive me lasting satisfaction 
tin Now I am back at college once more, and 
Nevertheless, I never could consider myself you may be sure I am eagerly determined to 
full-fledged secretary, with the incomplet conquer that fascinating language of short 
raining I had received. The fear of proving hand! When I receive my degree, I shall 
capable at a crucial moment “rode” m take with me, not only the self-confidence that 
nstantly. My boss was always amazingly completed training assures, but also seven 
nd in helping me with the small amount of months of rich experience, which has been 
ictation which was necessary, and in com invaluable in helping me discover myselt 
mending me for work which pleased him in helping me realize the potentialities and 
jut more 1 more clearly | realized how needs for truly filling a place in business 
ry . . ,r* 
A Typing Repair Kit 
oe 
By JOHN W. SCHNAPP 
YVERFICIENCY ¢ In the remaining 
kK. nds t i grea (large) compartment 
having in the triangular up 
t g in the right is a sheet of cel 
t the right luloid to place under 
| icture an original sheet when 
ur kit that erasing 
i\ £ It might be observed 
t as here that the white 
tion at long eraser seen illus 
tw it is trated is a standard 
Althoug ink eraser. This kind 
construction, - aa of rubber has a much 
ntraption serves Everything in its place! Sar texte than 
e well typewriter erasers and 
Note in th mpartments the erasers, and is less likely to gouge the paper 
ish for removing erasings trom. the T 
nd the top of the machine. The up HIS kit is made of cardboard sections pasted 
¢ triangular section. which forms the fd together. An ambitious and ingenious person 
en closed, holds a small tab of paper used might Construct such a device from metal, 
revent marking the first sheet when it and thus add a new and indispensable piece 





' ' , of equipment to his array 
desired to initial copies only : 


e compartment beside it holds a “pack” {AuTHOR’s Nott I thought this repair 
repairing copies after they have been re kit might be of some interest to readers of 


ved from the machine It consists of a the Grecc Writer. If so, I shall be happy 


f carbon paper and three sheets of to have added a mite of useful information 
ie, cut to the same size and stapled at to the abundant supply being furnished by 








end. Wh the mistake has been erased your magazine 
the carbon copy, the carbon paper, to rhe contraption described is really the re 
t with an appropriate nun ber of tissuc sult of an article that appeared in the April, 
eets, is held over the space where the mis 1943, edition, dealing with the camouflaging 


was removed. The keys are struck with of errors he article brought to my atten 
hand The result is a repair job ion the need tor a systematic repair pro 


ot he detected cedure 
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NEWS ww WORD: 


Wanted— Womanpower! 


Doc TOR 





GREGC VE RY | AND ‘ ‘ st ve] 
The Chief, in Shorthand 
Another Celebration ecaee” ae ; 
A YEAI ne thet s a gatheri ~ a 
f it t \ \ | fic in < lebrati yn ; . a ’ 
Deo ‘ ( Se , \ pi ‘ ‘ , s I . < 
} ; “Se yf * l ‘ 4 . 
t ‘ n that t that the , 
\ ( I (,rege . . 
; { ‘ i> 
, 
| ) ~ { I i» 
. t i t v I cel . 
, ? ~ T 
ints il t year at the recepti = , 
ld for Business Education students of Nev 
York Univ ‘ nd members of Alpha Chay - 
ter of Delta Pi Epsilos Chis toregathering at Tr . | Oth p . . ill 
sy a Mints te inns sie raine flice Personnel Sti 
session at the New York University Faculty in Greatest Demand 
Club u Washi tol Square in celeb atiol ! 
t (; \ sa (5 ge S rt and \ SURV] \ I 
in the Bintied Gieten YW se Te oy ee ale FA CPA ; ene Recta 
publicati S S \ , Wo the « t s SS a lust 
to carr’ ction of the picture of the mel t it 
ictua Sct t t CCasion Biows tes tl t N } t ‘ ‘ . 
Walt t even t ¢ it is only s t 2 
black and white! survey 5 act pal ews 
per advertisements | ployers f{ \ el 
( yvees ] ( S if t were class 


Spanish Shorthand ia i oe Aig ig eter sag 


71TH ir boys going to many countries 
intl Cent | ind Sout America, it 1s ] Des nical ind Stria factory macl In 
interesting t k1 that ( | Ol laborat ussistal nd 


Allt t s Si) i t I 0 recelve lK¢ 


= 
yO 
72 
mck 
73 
f 
oo. ae os 


in whatever country in _ the vestern hemis 3. Miscellar is non-othce work 
; , 
phere they s b cated 4. Office 


For instance, Miss Adele Christoffers. a 


graduate of Columbia University, told us dur \ similar survey was made in February of 
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YanD PICTURE 


t surveys § ed demands 
p s f } 1 ng approx! 
‘ i is / ruar 
Su Suriz 
i il st i 
. 15% 13° 
- — ss 
t 1* 12 
‘ . 
ers l S 
j | 62° O/ 
i t ‘ ¢ ts once 
r t t ac 100 pet 
\ st 71 i lebruary 73 
train I st ! aphy and 
| ul i innting 
Practical Projects 
| t post ters secretaries in the largest 
I ir ft ns never | id any pra tical ap 
‘ ' il cutting before this summer, 
. t \ ia real rk-out during the last 
\lmost all t street directories 
ties the new Postal 
t Numbers are 
. \ . were 
stem duplicated 
\nd 1 the most 
¢ y is rR SYK y | irt ti wi } in 
T 4 t ect ies that 
} 


have received 1s 


Commit ndabl 





\ Ty 

some wnright 
irtistic! A number 
eived contained 
‘ t only the neces- 
street lists, but 
maps too and 
some bore very at 

tractive covers 


\bout the most 
us bit of art 
a vork among them 
is the Pittsburgh 
reproduced 
nere Dh 


maps in 


icinnati, 
\f 1; 


mn ' 
nncapars, 


Staten Island 


: 


and 

(N 
wks were es- 
and 
Grand 


Ja 


pecially good, 


Effective Stenciling and 


(it. ad 


maica 
had excellent 
vers 


Don’t let all 
d work 


by 


this har 
»> tO waste 
tailing to im 
tribution Unit 
Number 


your dis 


] 


ietters yo 
write, and find 
ing out what 


numbers to us« 
ae 
Mi 





in aaaressin 


your letters t 


Vosman 


Barbara 


otters 


Bravo. Barbara. Bravo! 


YHANCES that er think any 


‘ cl i Not s Barbara M ! 1S 
Kea int ( i I | ct I ba 
( ‘ it | S ( é ( eres 
st wkto La nia, i | \ 1942 i askee 
to be n typist. She has become 
st that. A f us can't do 60 wpm wit 
ess than five ¢ rs int n t not wit 
tw ; | | ‘ _ ~ ‘ i> | »~ 20 \ i! | ttl 
more that t 32 the next mont 
19 ft t ay fy e ' 





‘GG ARTISTS 


ember | 


ived degree ef shill 
ireag Sherthaed is 
Junsvor Membership 


s 

y, ’ 
wir 

ea 

, ¥ - 

rr 4 ae 


a 
'4 





t for shorthand skill 
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September Transcription Practice 
(320 Standard Words) 


f | 


IC 
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GREETINGS AND SALUTATIONS! 


\ confidential talk to beginners with details about the O. G. A. 
program that is helping thousands develop greater shorthand skill 


By FLORENCE ELAINE ULRICH 


T 


W 





Junior Member 


having attained the required degree ef shill 
and artistry in writing Gregg Sherthead is 
awerded this Certificate of Junior Membership | ’ 


| 
ORDER OF GREGG ARTISTS | 
| 


, 

A 4 < 
wt” a 
ee Ad 








The first award to be won for shorthand skill 
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of (,rege Artists hese princesses would evel attet the hect yS Ot Wal ire ¢ 
leave their bodveuards with bayonets out it will be the prot nt, the skilled, and the 
side tl ling while they went up to well-liked boy or ¢ ow keep his 
the to st . thand. Screen und go turt i or s s 
oO thie P Sy \ We nave al sutoe4rapie | direction | ' 
photog our desk of R ird Den 
ninhwz H | een Sta who entered 
the © G. A. Contest with other members ao 
of his class while he was attending school Junior O. G. A. Test 
and | be an actor 
Sis Hears from Al 
| j < ; Or iT YT \ry 1 ko ¢ 
| a ( VS oO \ et ( S 
nave vritten the VU. G \ lest First _ a 
prize in the O. G. A. Contest last year was , . 
-< ¢ é 
, 
won by Corporal Arthur S. Conner, thet 
ind probably still stationed somewhere u 
the Sout Paciti Hundreds of thousands 6 = 
of stenographers ive made good in then = 
jobs and wor ti s ot distinction an — 
‘ 
itistact because they took the time to at 
actice f 1 tte stvle of notes whilk 
tiie ‘ re ~ ool ind arte a ality c J 
, G 2 
f t Q). ¢( \. Certs it inv of the 
kept on practicing nt they won one ot / ) 
2 ' 
th ghest distinctions conferred po Fe . 
s rt ind writers the VU. GU \ ertincat 
ot Supel Me t 2 
¢ ™ ™ 
: a 
Yo must beg early to studv for a correct 
stv le \ training period these davs 3 . ‘ ¢ ea 
mav | S ter than tl stomary one , 
: 
is a res t the need Ii your services In c j . 
- , 
, : . , ¥t - 
ly mess al 1 industry if you wl sub 7 
mit a sample of your writing of the Junior 
). G \ Test as soon as you have learned Da 
P a > ef 
to write fluently, the O. G. A. Examiners = 
bv their acceptance or rejection of you! 
paper will tell you whether or not you are f GZ y A 9> 
proceeding along the right lines 
You will soon be ready to take the Junior 
; — y 
©. G. A. Test If vour notes are rejected SO - x 7 £ 
you will be told why, and you can then - 7 
. . #’) Allie j 
concentrate on the specific improvement > . {< ; . oo 4 
recom! nded to vo If vou pass the test > 
< 
ind receive you! Certificate, 1t Wi ) 
a x > 
serve as a en t to go ahead in your P 2 < ? . 
shorthand iting training \s a qualihed —— 


stenog ] 

Membership Certificate which is given s } 2 
recognitl I i pr act al sho thand style « e Y — 

. = a < t ) 
STENOGRAPHERS are among the most 

gently needed workers ot our war-time ‘ = 

world Ee fhcient members of this protes 2 > CJ 7 

sion are among the most indispensable in 

the vast army of workers—and they are a O hg 7 

just as indispensable im the rmed Forces ™ ‘ : ' . 


as in private industry and the Nation’s » 
Capitol The stenographer’s, secretary’s, ~ > y 
and reporter's job is a proud and an impor 
' 
tant one » £ 
; — ‘ f <¢ os f . sae) 
I know vou have the wisdom to see that 


when employment recedes to its normal 
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Results of the 1943 Shorthand and 
» Typewriting Speed Contests < 





Dana J. Lancaster June Emerson Joseph Young 





Evelyn S. Jessmer 


v 


v 





Oklahoma A. & M. College Typing Team 








kK announce the winners of the \wards’ Progra vear after yea Mr 
Fourth Annual Typewriting Speed Rude is an excellent shorthand penman 
and Accuracy Contest and the Third himself, and he has trained many able 
Annual Shorthand Speed lranscription shorthand writers He now demonstrates 
( test w gled feel s of pride and that e is n less proficient 1 training 
eciation Many teachers were con typists It is not unusual to have a young 
ronted with almost insurmountable prob teacher come up to us at a convention, or 
s last vear but nevertheless were able in this office, and explain, by way of intro 
achieve commendable results. as evidenced duction, that he or she was trained by Mr 
by the report on pages 24 and 25 Willard Rude Mr. Rude is well known to 





is tor the excellence ot his work 


QNCE again we have th pleasure ot 


varding the Silver Loving Cup for first THE Grand Prize in the Shorthand Speed 
lace in the Typewritine Contest to the and Transcription Contest was awarded 
typewriting team trom the Oklahoma Aeri again to West Technical High School of 
iltural and Mechanical College, Stillwater, Cleveland, Ohio Mr. H. 1 A\seltine, the 
()} lal Onla Mr \\ illard RR ide, the teacher teacher ol tl is class, 1s recognized as one 
of this class, has established an enviabk of the country’s outstanding teachers of 


record of successes in training shorthand transcription. Mr. Aseltine’s accomplish 


aud typewriting students. This is proved by ment is the more praiseworthy, perhaps, 


his accomplishments in the GREGG WRITER because he must have had to cope with 
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Results of the Fourth Annual 
Typew riting Speed and Accuracy Contest 


SCHOOL DIVISION AWARDS 


First Place Second Place 
Silver Loving Cup Second-Prize O. A. T. Banner 
\ ind M ' ( ge, St Eastern Illinois State 1 ere ¢ 
7 | , . ” ; 


Third Place 
Third-Prize O. A. T. Banner 


\I ‘ WM ‘ \l . kes Wisconsir Cs ctoe 


Prize-School O. A. T. Banner Winners 


t ~ ( | M N 
M n | S ( i | Park J uf . 
ter Mayr Vf \ k rer 
lat ( S ( I ( His S I s 
\ t 1 M ! ( k I M S M A \ I 
. Mes. M i camtendunis R . ese 
~ > ] < A } T \l e e . . VW H ~ Ww \W \ . 
| © 4 ut ‘“Y te if he 
‘ I s H S | Nel sk t \ t S H S \ VW 
INDIVIDUAL PRIZE WINNERS 
Stenographic Division 
First Prize—Silver Trophy 
‘ zs, VV ? na street, ( 
Second Prize—Fountain Pen Desk Set and a year’s subscription to The Gregg Writer 
Evelyn S. Jessmer 8 Bancroft Way, Berk 
Third Prize—Fountain Pen Desk Set 
( » Ss Y Wink c \ e Awe ) 
Student Division 
First Prize—Silver Trophy 
Second Prize—Fountain Pen Desk Set and a year’s subscription to The Gregg Writer 
I) ( ssely \W + Se ‘ ~ P 
Third Prize—Fountain Pen Desk Set 
eserann ¢ Lis oe Ditenit Ghan Soring OL 
Other Awards in Stenographic and Student Divisions 
1 year’s subscription to The Gregg Writer and a Gold C. T. or O. A. T. Pin 
I ne A I \ Tak Park Maxine Kevyn I 
Ma Pa M 
Ruth M i D s, Wisconsir ce Lemire, Saint I 4 
Claire } Preset M H New Street, | M sett 
Ha S r } r McGla M elar Ok n 
Tune Br Route Or Na Oklahoma S R Morrell \\ i Ave € H 
Nad ( l N Austin, ( ig Illinois Y ork I 
Pa ( te I mnat Sa Ma Am \ a Mos S ( : A 
Quel Canada Ca nia 
Ireene Dye, Payson, |! s I I  @ x 4 R es M 2 
Alice Erot ig ¢ Ave Tak 2 Park Ss Sergea S. | ana H : { 
Maryland \ S \ G S 
Janet M. Fletche Blakeley ( Tr New Pr Ss | Ca " 
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7 r , . 
Results of the Third Annual 
S] tl “ | - _ ] . | = i a 2 . > _ 
Shorthand Speed ane anscription Contest 
SCHOOL PRIZE AWARDS 
Grand Prize 
Silver Trophy to the School and $10 in War Stamps to the Teacher 
, H ~ ‘ a) 
First Place Second Place 
First-Prize Banner to the School and $10 in War Second-Prize Banner to the School and a Gregg 
Stamps to the Teacher Deluxe Fountain Pen to the Teacher 
AND ( I Div N (>) t Hiten Scu AN ( ' = N NX t ' 
\ M College St sat Citv High S N t } Cit \l 
ee é t j . j , 
S ) e: J iH S Par " S D S ] 5 
\ er M rese, t I I ’ 


Third Place 
Third-Prize Banner to the School and an Esterbrook Fountain Pen Desk Set to the Teacher 
~ 4 ( Div N ( His _ _ « (iv 


k “uu 3 Div N: Hig S Rosst | 


Prize-School Banner Winners—All Divisions 


S 4 ( D ¥: G Hi l’arR HIA S D M 
— Ak i) { I 
k ] ( i k i \rk s st Ant H > i} l 
I S Atla G \ Sa H > \ { 
H S \W W \ lsriam J. W. Hallahan ( ( I S ! 
P 
} S M l yr & 
; i \ ) ‘ 


Honorable Mention 


A Year's Subscription to The Gregg Writer to Each 


Abernethy Immaculate Conception Academy, Beatrice Ma St | s A P 
Washington, D. ¢ Rhode Island 
Ruth Mary Baker. Mount Mary College, Milwaukee, Muriel Martin, Little Rock Ju ( ‘ I 
Wis nsi Rock Arkar s 
et DeVries, Hammond High School llam Eleanor McGlamer Oklahoma Agr t Mi 
| Indiana har al ¢ llegwe S ] at Ok 
Ek i, Grand View ¢ e, Des M es, lowa I se Miller, Mad 1H Scl 4 . a 
é Fix S98 West Street Cleveland s 
O} Marion Kay I ( H >» l, Ak ) 
s Frank, Commercial High School, Atlanta, Dolores Simons Saint Mary's Acader O'Ne 
\ a Nebraska 
Doris Giese, 3345 West 88th Street, Cleveland, Ohi Mary Tedesco. Weir High Sel ] Weirt West 
sie Mae Ice, Frankfort Community High School, Virginia 
West Frankfort. Illinois Ann Uhler, 3127 West 84th Street, Cleveland, O 
raine Jacobsen, Abraham Lincoln High School, Betty Wilkinson, Catholic High Scl Lar 
( incil Bluffs, Towa Pennsylvania 
ma Klein, 13621 Linnhurst Avenue, Detroit, Patricia Williar Nort Kansas (Cit Hich S 
Michigan North Kansas Cit Miss 
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THERE were, as 
usual, a great many 
clubs submitted that 
could not be consid 
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the teacher or tine 
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out instructions 
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Madonna High School Shorthand Team, 
Aurora, Illinois 
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The GREGG WRITER ROLL of 


HONORABLE MENTION WINNERS 





In addition to receiving the award, Honorable Mention is given in 


these columns to the students submitting the five best tests in each 


group during the previous month. This is a noteworthy honor for 
which every student should strive 


Pastice 





SHORTHAND 


Junior Shorthand 


Speed Tests 
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Senior Shorthand 


Speed Tests 
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rYPEW RITING 


kU Competent Typist 
Ss Speed Tests 
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Robert McK S Gregg Writer 
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ta tll ge Virginie Typing Test 
Senior O.A.T. Test Da . b Sehoo . 
Doris Wyman, Canandaig . im. Now Terk 
School of Busines ' 
I I tryant l 
Canandaigua, New York . Py r ’ . RI . ke 
Ruth Ga Miltor N ‘ Island 


Dame Secretarial S 
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September Test Material 


[All clubs of test papers should be accompanied by a typewritten list of names to expedite checking 
and insure accuracy in making out certificates. September copy is good as membership tests for 
O. A. 7 ( T., and O. G. A. antil October 25, 1943 
a Senior O. A. T. Test a 
INSTRUCTIONS: Type one copy of the following typical rough draft letter, to Mr. Horace D. Hogan 
289 Madison Avenue, New York 16, N. Y Insert today's date, your teacher's and your own initials as 
dictator and typist respectively. Arrange delivery schedule in tabulated form. Correct any misspellings or 
faulty punctuation 
’ 
Dear Mr. Sgr: . 7, ; 


This Weg” is not going to last forever...and f@ym the expressed 
attitude of a great many business houses and employees, they are not 
going to- last foreverm zcvKer. 


It is true that the vapentitan ha apt to make us lose 


our longerange view. It is so easy for to slip back into a cool, 
indifferent manner...but that is something Z do not intent to happen. 


Somme it is REG obvious ime thet the most important 


thing in the woyle today (Eo us)is your goodwill, g« now and gfter the 
gh And if Yeu are going to enjoy that we!must exercise, vietlance 

o make sure that you are accorded courtesy, consideration and the 
best service thet-tt-te in our powed to render. PP We used to employ 
about fifty ernfed bo and all of our other departments were com- 
pletely staffed with, trained people. It is difficult to day to ob- 
tain any errand boys, fer—ebrtors—ressons. All of our departments 
suffer a constant changeg in personnel. Of course that is not your 
& problem--it is ours. 


¢ , / 
We are still trying to increase our § taf im all r ne 8, 
yjoperate night and day so as ty bee 
full capacity. We realize that that is the responsibility we have 
to yous. More than anything in the world, we want to satisfy you. PSo 
that you may have a record of our schedule of deliveries, here they 


are: BeMe PeMe BeMe PeMe 
Monday \\9, 11,\\1, 3, 5. )Thursday 10, 12. } 2, lL, 6. 
2, kh, 6. ]Friday . ts 2 tS Se 


J bens \\12, 22, 
Wednesday\ 9, 11,\' 1, 3, 5-« Saturday No deilvery 


If you encounter any attitude on the part of any member of our 
that is not in accordance with the spirit of this letter plo 
tet+—rs. - / Cetin poe Alot we 


This is the policy we shall follow...to serve you to the best 
of our ability with cheerfulness! 


: 


BROWN ‘& KING Tac. 
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September Competent Typist Test 


Use double spacing in typing this ten-minute test 


To find the gross number of words you write, divide gross number of str é : then deduct ten words for 
each error to get met words written. Divide this by 10 t é rmine the met wor per minute lhe number oj 
strokes is indicated at the end of each line in order to ta tate unting the trokes written.) 

Strokes 


I do not know the man’s name. No one knows who he is. 56 
No one will ever know his name. Yet he is the man who 111 


has done more than any other single individual to hold 166 


mankind together in some form of social fabric. His identity 228 
is lost among the dim early pages of human history. He 284 
probably lived somewhere in southeastern Europe—when 338 


the more-or-less human race was a pitifully primitive and 
aboriginal people. 116 
Life was cruel in those days, ten thousand years ago. It 174 
consisted of not much more than a never-ceasing movement $31 
—a pause for a little while here, and then a desperate mi- 589 
gration to there. Why? Because life was primarily a search 65 
for food. Food consisted sparsely of the occasional flesh of 712 
those wild beasts that could be slain with primitive weapons; 774 
but more importantly food consisted of the grains, the 829 
fruits, the vegetables that might luckily be found growing. 8H) 
Found growing, you say? Yes, because primitive man had O40 
no idea of agriculture. Homeless and helpless, he wandered 10 
with his family until he found some food. Then he ate it. 1066 
Then he just moved wearily on until he found more food. 1123 
Each of these pathetic groups of humanity was ruled by 1178 
an absolute monarch, often referred to as the old man of 1235 
the tribe. When the old man died, these people thought that 1296 
perhaps the ruler had merely gone on a journey. So they 1353 
carefully buried him to protect his body from wild animals. 1414 
Lest the old man should feel neglected, they hastened to 1471 
bury with him some food for his journey, and this usually 1529 
consisted of grain. If, by chance, once out of a thousand 1588 
times some of this buried grain grew up through the ground 1647 
again these primitive people gratefully believed that the 1705 
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Strokes 

old man’s spirit was pleased and had deigned to grant them 1764 
a boon in the form of more food. 1798 
Then along came the man whose name nobody knows, 1847 
and made his astonishing discovery. Scientists call it the 197 
' greatest discovery the human race has ever made. In the 1964 
slow and limited mind of this man evolved the conviction = 20! 
that this food growing out of the grave of the old man was __20080 
neither gift nor miracle nor accident, but merely one of = 217 
the regular processes of nature. And sooner or later the 2195 
so-called human race came to realize that if you will take = 2254 
some of the seeds of the earth’s bounty and put them back — 2312 
into the earth, then the earth will return you a hundred —= 230 
fold. 2376 
With this magic secret the human race could stop its 2429 
endless search for food. They could choose fertile land and 2490 
plant their seeds, and know that the grain would rise up —.2547 
again in plenty. They could stay long enough to build them- 2606 
selves shelter against the elements. They were the first 2604 
homes. Little caves in the sides of the mountains beside some — 272” 
running stream, probably, but they were the forerunners of = 2786 
every building that ever existed on this planet. 2836 
It is fitting that we pause and think of those early be- 29! 
ginnings of one of the greatest resources a country ever 2948 
has, its agriculture. Let us pay tribute to the man who dis- 3003 
covered agriculture—the man whose name no one will ever 3057 
know. I think he is the greatest individual that ever lived. 3118 


What do you think?— Taken from Carey Wilson's ‘‘Good 3128 
News’’ Radio Program. 


Repeat from the beginning until end of the ten-minute test period 





Suggestions for Preparing the O. A. T. Tests 





l Use clean type (2) Do not erase or strike over letters; typographical errors are not per- 
mitted 3) Indent paragraphs either five or ten spaces, but keep them uniform throughout the test 
\ lesser number than five spaces or a greater number than five, unless it be ten, should not be 
used (4) Double space always between paragraphs, whether it be on single-spaced matter or 
double-spaced, but do not use more than two spaces. (5) Type a proper heading or caption on 
tabulated work in the Senior Test. The wording must be clear and understandable, but brief 


Tests should be properly punctuated 

















32 


cs Junior O. A. T. Test © 


>< 
See 2 page <* 


INSTRUCTIONS: This is a simple test of arranging 
and correctly typing a personal letter Type on plain 
paper. Give teday'’s date. Sign the letter personally 
Note also the suggestions given at the bottom of 
page 31 


v 
Dear Robert: 


You would have been surprised at the 
hesitancy with which the first group of 
boys who were given the job of planting 
potatoes and who went to Camp this sum- 
mer, approached the eight-weeks-old pigs. 
These city boys who dive off docks into 
the East River and who play in the midst 
of speeding trucks, were timid about han- 
dling young pigs. 


But they got used to them eventually. 


We trained about twenty Junior Coun- 
selors and they were a great help during 
the year. As they had been campers they 
knew from their own experience just about 
what to expect and how to handle the 
other boys who came from the busy city. 


Because of lack of supervision at home 
the increase in delinquency, rationing, and 
the many other problems which war cre- 
ates for boys, they needed Camp this sum- 
mer and they will need it next more than 


ever before. 


When parents are busy with war work 
and families are broken up, the Camp can 
take over the job of foster parents, in try- 
ing to keep boys physically fit and emo- 
tionally stable. 


I am attaching an application which our 
boys fill out in order to go to Camp. That 
some boy may not be disappointed next 
year, I am sending this blank application 
to you, with the hope that I can give it to 
a boy who asks to go to Camp and answer, 
“Yes; you can go because Mr. Smith has 
sent a contribution to take care of you.” 
And you should see the face of that boy 
light up when he learns that he can be 
one of the boys to go to Camp for a couple 
of weeks. 


It costs $10 a week to maintain a boy 
at Camp; and while you contributed this 
amount last year, we sincerely hope that 
you can increase the amount so that a boy 
can spend a fortnight at the Camp. 


Sincerely yours, 


Director 
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O. G. A. Membership Test 


The Ten Commandments for Stenographers 


Pause and Think 
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THREE STAGES OF REPORTING 


First Acquaintance—Stage 1 of a writer’s progress from poten- 
tial stenographer of the classroom to full-fledged court reporter 





By CHARLES LEE SWEM 
Official Reporter, New York Supreme Court 





NTIRELY a t Irom the technical tat learning of a new inguag¢ a i ‘ t 
yi s that ente into the making of a one word of w they have eve eard I 
thand report sui is the factors before they entered th rthand class 
rinciples, penma p, and ctice—there And consid ’ t together revolu 
e others, more ible and on the psy tionary a tments that 1 I t ke in 
wical side, that are frequently ove ked their heretot ( vent il modes t z 
the acquiring t re ting skill mike and « ept things \tter g most 
e€ acquiring of simple stenogra skill, 1 of their yout lives in acquiring a most 
t, and never has be sul se bitrary a s die oO ng 
precise and definite course of study they discov tt \ system ol spel 
ng is us shorthand, and that hereatt 








t of actice and study 1 rt ttal t t ve aftinitie 
both the skill and the education necessary to which are scientifically proved but which t 
their calling, and generally they have covered them seem tar-tfet d and | essing tt 

tty much the same ground, but with greatly reason. They learn that w is not a consonanta 

1 tterences of a va and appli sound, but a bination of two vowels; that 

! Most competent porters today c tis 1 1 simple el, but a diphthong; that 

t c cationally tl iW of tl certal Ss 2 togeti it lly and ul 
v1 t the ttest Others, who hav do not, in ¢ binations ¢ phrase ind 
rile ive been just as ambitious, others a host of otl things which to them appea 
ve st as intelligent, and others hav to be highly queer and irregular. 

ent S h ¢ t at D skilled re : 

ters. but they ave not it rare con SOME of the two hundred thousand neve 

it t i thre ul . intelligence get over the s§ k of the first tew lessons ot 
and industry—that must merge to make the horthand. Their mentalities, their habits, are 

lled 1 porte! And nobody knows whether not geared to anything so new and so appal 
1 given student possesses just that combina ently complex. Others do not like it any bet 
tion until he tries, and tries hard and long ter, but for reasons of necessity or of persevet 

ough to know his capacity or lack of it an they stay with it an ee it through, t 

become what they set out to be—stenographers 


In such an educationally hazardous calling, 
; cy 


hen, the psychological factors possess more —with skill enough to earn a living. Still 


: 
than usual significance. Perhaps if I were to others are fascinated by the novelty and the 
ne them and to rate them as stages through ingenuity t shorthand, and t ‘ the 
which a shorthand student must successively study of it with all the zest that a hungry 
pass, they might be called the “approach” o1 mind finds in the acquiring « f ati 


the “first acquaintance” stage; the “dogged and new powers 
ith this latter group that I am chiefly 


persistence” stage, and the last stage of “com- It is wi 1 

petitive spirit \ll these stages, being psy interested, for among this group there 1s a 

hological and theretore not susceptible to leavening of those who will become shorthand 

precise labelling, require definition. Since | reporters. Just a leavening, and that is all 

am interested at present in but the first stage, By looking at the ¢ ip as a whole and watch 

let us define that as nearly as we may. ing them write and study and practice, nobody 
alive can tell which 1s t eavening and whicl 


; 


WE are told that there are probably two is the dough, for they all look like good nour 
l | As a matter of tact 


hundred thousand new students who each year ishing educational f 
begin the study of shorthand—most of them practically all of this group will succeed to a 
during this very month of September. Two large extent, for they are good material witl 


hundred thousand potential stenographers; which to work, whether in shorthand or me- 


likewise, two hundred thousand potential r« chanics or any other calling requiring alert, 
porters! They all begin a subject which, for interested application to t subject at hand, 
the most part, is as strange to them as the whatever it be 
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Suggestions from the White House 


i. 


Offered by Jac k; Romagna, Shorthand Reporter for the President 
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TH 
WHO'S WHO IN SHORTHAND SPEED 


Two Pretty Maids Win Two Diamond Medals 
Examiner A. A. BOWLE Tells Us 





Ay 


Myrtle Bennallack Constance Ann Coffee 


LF 


WO ¢ maids Det ta ' t s f il 
the proud possess t ich coveted ( Pleas ( ss s 
Diamor Medal, t iwa given to al l \ s “ k Insurat 
iters of t systet » take our test at ( t t s, et 
e rate of 200 w Ss a minute f five i Betwe t " nd Miss Ben 
tes an turn 1 it Ss t thats weli-nig K I ( ( stening t mus 
ect ! c lect nogra 
| t C] ters met it =the Det ( ds \ iV not | I i 
( mercial College, from where they get the details that s 
elved t expert shortha training a1 tf prizes \ golf « el 
1 they were eg 1ated to the tourn iments \ tn s t s§ 
ition of court reporters. Practice in t skung and skating as favorites 
eld had given them that extra confiden Incidentally, Miss Bennallack got her fir 
that seas rf vhich 1s about ilf the batt s rthar it N t ister! Hig School 
in a contest. From the struggle emerged as Minneapolis, M sota ind her report 
vinners, Miss Myrtle Bennallack and Miss training at Det Commercial College, wit 
Constance Ann Coffee Miss Lola Maclea an expert trainer 1f tl 
ever was orn % t Dian nd M 
MISS BENNALLACK has been in the _ perfection 
rathc Court (as stenographer, not as a 
violator of the trafhe laws) for about six MLISS COFFE! n the other hand, got het 
years, after which she served as secretary beginnings of shorthand instruction from Miss 
to Judge Maher, who sits in judgment over Imo Horning, at the Harrisburg Townshiy 
those who overstep the rules or get mixed High School, Harrisburg, I!linois, who « 
up in any way with highway traffic troubles sidered her pupil so promising that she r: 


Miss Bennallack was connected also with a ommended to Miss Coffee that she continu 


local court reporting firm for a year, from her shorthand study with a view to becoming 
which she got an idea that she set about t a court reporte: S 
accomplish 
- I entered G ( the fall of 1934, ¢ 
Now if you go to Barlum lower—largest «0 un median <at> : Miss He mo 
building in Detroit—you will see the name kya: I spent a few montt e at different 
' chin heen ol 





otf Miss Myrtle Bennallack and her colleague ntervals, returning work 

“Court Reporters,” who are now in business -— ny Saale, aa < . oe 
for themselves. When asked just what he! i stabs goto Gee Cie te Gs eeiiies 
work consisted of, she replied that when official department and spent the f wing ten months ther: 
reporters are away for any reason, their re- : . cat , 
porting firm acted as substitute. They report at can. a aaa ‘ the Goak 7 i - © oo 
in the courts which do not have official re A. M. of Illinois. This position I held until Decen 








194) 
Tue Greco Warrer, September, 1943 
WW the D 
( } ( -. ( 
t x 
' a " 
( { | 
D t " x the Det ( 
‘ ur \ ‘ 
: \ 
ul \W lit engay't ry ’ eT ts 
' 2 2 ter < } vling < ands skati 
‘ S ect 1Zes, il 
e ) | e : . 
t Na | Meda 
} { { S 
\I Ml tr 
a * — 
Mileage Hints! 
~ A . ia 
By J. F. WINCHESTER 
’ 5 
> / * > 4 
a y ) 
so - s ( Cc P a —y \ ~ X Do 
. / j 
q Y, 2 
¥ | a” > 4 
c . & Y Pa <a _— a x Tv 
} 
> . 
, i t 
rc é 7 , 
x a 
Nau / 
> Ld 
v c c J ie c - ) 
4 
44 : P 
( 
< 2 — 
Fe c i c 
ff 
A > 
g 9 5 y } ae ; a \ 4 al 
< < Z 
« 
\ 7 
) 
\Yy ) -. : 2 9 
C _ ed - . . - 
- . 7 < 
A 
4 o 7 
c > 4 ci € i. ’ ) 
- - —_ — r on 
) 
= ef 
C 
a ws yy) 9 > | “oO 4 A vA 
) 
J ; 
f ? ) 
\ ( ¥ a, —--z 2 cA - . U ew - 
f 
) a ? ? Ss a ¢ 
- - \ = = eC ‘ 
; ) j SA 
c 
° 2 s 4 
—_ > « 4 A CL 
) 
i 
/ ( A is J 
- - . ( > an a 
{ A 
Lo t ‘ / 
9 4 o 
7 © ¢ =< “ o fi 
> Ic . Bb- < y 
| ’ 
i 
‘ | ’ 
/ ; ) 
, ( \ 7 \ LY A ’ ¢ 
. 6 
i, 
“a a ) 
4 1 s ~ — —_ ee - a “ / »™ 
4 . (<«a s¢) 











Tue Grece Writer, September, 1943 : 









9 e 
OV Ay sae! 
— — = —— a -— —— 
By WILLIAM HAZLETT UPSON 


Copyright, 1925, by Wm. Hazlett Upson 








é & >) 
? 
724 - £ " e 
ai . * 
A 
J 
4 2 ; 
9 
) ; 
uM <2 ry 
J 
) 
Z A e > a y ke 
( 
a 
x ) 
4 
axtClane ~ . ; > 
j Da ~ d Crche tt tung a 
oD ) 
a 
| 


FARMERS’ FRIEND TRACTOR CO 


( MAKERS 
y 4 
7 


/ EARTHWORM TRACTORS 


39 


1943 Grece Wrarrer, September, 1943 


[Ht 


? 4) > , 2 < 
+ 2 “ 4 j . r 7 
o> 5 zx ¢ , 
5 ) -» , _ 
? oy ~ PP; ‘ 
. ' > LY 
A ¥ gs 2 
, a = Ct z Q s 
; 7 ; 
G 
, ae ee ae : 
5 
: 4 A < ( ° 
: K5 a an. 77 A 
- ; ’ 
A ~~ ) AF z _ - 
> 5 
; 
> > ty 
GALS z 2 
i 3 : . } ) ( 
: . 
é oe i Fa J 4 :, Pe 
3 
Z : . Qveat 
( ‘ ‘ Zurderiche T. Ofvterten 
, J 
) 
‘ 4 
f - —> ( 4 
> Pa \ 
y - 
= | > P 
J 4 ¥ / 
¢ / 


-—3 o. 
- / = z 4 ; Z y Z e e 
a 
ao 
} 
4 A +5 
. \ 
c i“ - ? ) ¢ 
: ; , 
r 7 a 4 y bad v - 
; y ¢ 2 ) y 7 : 








10 


7 
v4 
2 
/ 
¥ ' 
2 
4 - 


Tue Grece Writer, September, 1943 


Corr br< ee tung 


Dacrd 





FARMERS’ FRIEND TRACTOR CO 
EARTHWORM TRACTORS 
4 / 
j 
y 
ah 
P i 
x v ”~ > , 
. o) _ 4 > ” 
. x 
) 
/ ---y in 2 
c = kh 2 
7 ? 4 ’ 7 
v y P 
) / ‘ 
4 
. 1° A 
£ } , 
zx - j oe 4 - 4 Ye 
A ot 0 
- 4 a v 
. sits g Ye. 77 
y, , 


04 


(,RECC 


Writer, 
4 
“9 
° 


September, 1943 


f/f 
“¥,) Q ~ 
P 
4 
® 
A 
© 
A 
4 
a 
} 
9 
£ 
A 
& 
F { 
; 
/ 
f 
‘ t 
? ( 





A | 4 
a 
4 ™ 
) 
“ 4 
a P 
. 
‘ 
? 
a 
} 
) 
> 
. 
k hf 
= 
2 


4l 


on titen 


“ 





42 THe Grecc Writer, September, 1943 


oa ) . ¥ a 
a > — 
{ 
. a “A . 
‘ A 
. 
2 4 i] 7 
2 > ¥ rf < ¥ Mi Y 
) . 
—- 7 -~ - \ . 4 
—7 
, Pa ) 
> | : 2 ( 
4 me c 
J 
4 
( ) 
4 4 ’ ~ e —-~-t 
x 
‘ 0 : . “ ~4F 
sg > 
s 
wv? A “a = - 
f 
Po, 
A 
= “ . iu f A 4 
= 
4 y “ 
¢ “ii y , y - ) 
“a ¢ A 4 
4 = Vv 7 “ Y 
ya 
af . 
. 
. a a > ° 7 
- Q va }; J ob A _— v ?] 4 
-) ‘ < 
a A oF 
? . Ly aol 
( i") A ) 
# ) ‘ ce A> f p f = y 
A < 
9 
lL o c . ? 3 .* 
? . ) y . 
, , ( 2 <4 > 
y J - - o 2 a 
f 
> 
; J . — rT é 2) \ y ° ( y 
f ; \ 
y§ ~K ? ' ? Y 
b ~ —yr 4-— 5 , » 
=_ 
4 Z >» 
A 
; \ Co ‘ — ° ‘ » 
° 
, 
o VL7 
¢ ) . 
a / 3 2 4 ¥ a . 
- ( os _ « ra © 
\_y4 
- . ~ 
a — > - — ( er» 6 2 \ b at 


au ; >—_> <¢ di oO” lacxwd, Creche tt dng 


Te be continued next month) 





43 
THe Grece Writer, September, 1943 43 


Fighting Dollars 


From “The Friendly Adventurer” 
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Kasy Letters 
By A. E. KLEIN 
For Use with Chapter One of the Manual 
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EKasy Letters 


By A. E. KLEIN 
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The Girl at the 
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A Trip to the Invisible 


By the SHOP PHILOSOPHER of the WAVERLY PRESS 
in the “Kalends of the Waverly Press” 


Published by Williams and Wilkin 
Baltimore, Meryland 
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